
 

 

 

 

Bookshelf Online – Highlights and Notes 

 

Scroll your mouse over the text you wish to highlight and release your mouse. Tap/click the 

highlighter color you wish to highlight the text in. The text will then be highlighted. 

 

 

 

 

 

To edit an existing highlighter, tap/click on the highlighted text. Click the icon to delete the 

highlighter. You may also add a note by typing in the Add Note text box. You may also tap/click 

Copy to copy the highlighted text and paste it into another document. 

 

 

 

 



 

 

 

 

You do not need to add a note every time you make a highlight. But to make a note, you do need 

to make a highlight first. To add a note to your highlight, scroll your mouse over the text you wish 

to highlight and type your note into the Add Note box. After you have typed in your note, choose 

the highlighter color you wish to highlight in. The text will be highlighted and your note will be 

added. 

 

 

 

Highlights that include notes will display a box at the top left of the highlight as a visual reminder 

that a note is included. 

 

 

 

To edit an existing note, tap/click in the box at the top left of the highlight. From the pop-up, 

tap/click in the note and type or edit the note. When finished, tap/click out anywhere out of the 

box to save the edited note.  

 

       

 



 

 

 

 

 

Fast highlighting allows you to highlight text simply by scrolling over the text you wish to highlight, 

with no need to manually click on the highlight option. To enable fast highlights, tap/click on the 

 icon.  

 

Selecting the highlighter color you wish to use by tapping/clicking on the highlighter color 

 

 

 

 

Fast Highlighting will then be turned on and the   icon will display the highlighter color that 

you chose at the bottom of the icon  

 

When fast highlighting is on, the next time you highlight a text, the text will automatically be 

highlighted in the color you chose.  

 

To turn off fast highlighting, tap/click the  icon and select the X button 

 

 




